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	General


	SUMMARY
Over 20 years as a Financial Analyst with a Fortune 500 company. Reported to VP and Corporate Secretary of Ford Motor Co
Responsibility for planning financial reports for annual stockholders meetings and provided special financial reports to top 
management (Chairman, CEO). Extensive office experience at the plant, engineering and research, and staff levels; 
Expertise include: developing computerized financial data associated with accounting, finance, and strategic planning. 
Own and operate Bookkeepers & More, LLC. Education: BA from Eastern Michigan and MA from Central Michigan University.
Certifications: 2009, 2008, 2007 and 2006 QuickBooks certification with experiences in All QuickBooks Programs

	Experience


	Accountemps, Southfield, MI – 2007 – Present
QuickBooks (all levels) Advance

Excel, Advanced Word
Bookkeepers & More LLC West Bloomfield, MI 2006 - Present
President
QuickBooks bookkeeping services: Creating Cash/Accrual Base Accounting, AP/AR, Financial Statements, Payroll,
Tax Preparation Analysis, Bank Statement and Credit Card reconciliations, Inventory and Invoice Management.

PROFESSIONAL EXPERIENCE
Ford Motor Company, WHQ Dearborn, MI, 1972 – 1998, employment verification 888-621-1723
Project Staff Supervisor and Purchasing Financial Analyst
Supervisor of Ford's Global Supplier Database
Previous supervisory positions in Computer Systems Operations, Executive Steering Committee, Staff Strategic Planning
• Member AIAG (Automotive Industry Action Group)
• Member of Intranet Global Development Team
• Outstanding Achievement Award


	Education


	EDUCATION
Attended: University of Arkansas, Howard University
M.A., Business Administration, 1983,Central Michigan University
B.A., Liberal Arts, 1969,Eastern Michigan University

	Affiliations


	Intuit - Certified QuickBooks ProAdvisor
2009,2008,2007, 2006 QuickBooks Certifications
Member American institute of Professional Bookkeepers, National Bookkeepers Association, Intuit

	Seminars & Classes Taken


	Career Workshop and Service Training
Outstanding Meetings Seminar, Team-Oriented Problem Solving, Advance Supervisory Institute, Assertive Communications,
 Empowered People Training, Advanced Purchasing & Negotiations, How To Give Exceptional Customer Service, 
Writing Skills Workshop, Effective Listening Seminar, Speaking Skills Workshop, Financial Statement Analysis, 
Time Management, QuickBooks Certifications, Computer Skills: Advanced-Microsoft Word, Excel. Intermediate -Access,
 PowerPoint, other applications.

	Additional Information
Contract Employment – Hourly rate $35 or Fixed Monthly Charge

	Service Area – S.E. Michigan

	References


	• Arc Downriver 501(C3) Serving Adults & Children, Member of the Board, Wyandotte, MI 734-283-0710, 
Kevin McGuckin, executive director

• Alderman & Brubaker PC, CPA, Bingham Farms, Carol Allen 248-737-4300, client support
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	Candidate Qualifications (denoted by check marks)
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Advanced Experience With Excel
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Advanced Experience With Word
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Able to Prepare Payroll/Payroll Fed & State Quarterly/Yearly Tax Returns
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Able to Prepare Depreciation Schedules
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 Experience in a Supervisory Position
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Experience With Paychex


	Candidate Contact Information


	Name:
	Harry Patterson
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	Home Address:
	6585 Torybrooke Circle
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	City/Town:
	West Bloomfield
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	State/Province:
	Michigan
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	Zip/Postal Code:
	48323
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	Country:
	USA
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	Telephone Number:
	248-912-5896
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	Secondary Telephone Number:
	Cell 248-912-5896
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	E-Mail Address:
	itsharryp@gmail.com
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	Web Site URL:
	http://www.bookkeepersandmoreLLC.com
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	Preferred Method of Contact:
	E-mail or Phone

	[image: image21.png]




	
	


Bookkeeping vs. Accounting

 
Bookkeeping

Bookkeeping is the systematic recording of the financial transactions of your business and the person that is responsible for this type 
of data entry is known as a bookkeeper. A bookkeeper is not a fully qualified accountant and has bookkeeping specific experience
 or training. In general, a bookkeeper is concerned with making sure that the transactions of the business are properly recorded and 
prepared in a form ready for an accountant to take for looking at the more complex issues such as business tax liability.

Accountant

An accountant is someone who is qualified in accountancy. The accountant’s time is best used to analyze the financial data from the 
business by the bookkeeper. From the analysis of this data decisions can be made as to the direction the business needs to follow. 
The bookkeeper is therefore responsible for recording, reconciling and organizing business transactions. 
The accountant comes in after that to determine the direction and tax liability of the business based on the information
 organized by the bookkeeper.
Both are important

Both bookkeepers and accountants are very important to the business. Knowing the difference between them can assist in making 
sure you get the best information. It could also save your business thousands of dollars a year in fees as well as avoiding business disasters.

A CPA hourly rate may cost from $125 to &175, an accountant $75 to $100, a bookkeeper, $15 to $35, a certified bookkeeper $ 35 to $65. 
 These are estimates only.  Your average rate depends on what part of the country you are in and State laws. 

I am both a bookkeeper and an accountant, but I am not a CPA.  I have a BA and MA degrees in business administration and accounting.
  I am also a Certified QuickBooks ProAdvisor.  

I have thirty years of financial and general business experience. I generally charge $35 or a fixed monthly charge which is based or
 full charge bookkeeping or a specific task.

Harry Patterson
Owner
Bookkeepers & More LLC

Membership: American Institute of Professional Bookkeepers, National Bookkeepers Association, Intuit

